
The Form DS-7002, Training/Internship Placement Plan (T/IPP), is a controlled document of the Department of
State. It is used only with the Trainee or Intern categories under 22 CFR 62.22 to outline an exchange visitor's
program activities. It is also the official agreement between CETUSA, the host company, and the J-1 Trainee/
Intern. This document must explain what the participant will be learning and how these skills/techniques will be
taught and evaluated. IMPORTANT: Supervision is necessary for the entire duration of the program. The T/IPP
must not duplicate the participant’s prior work experience, but must show the development of new skills, so
please reference their CV when creating a draft. This program should be designed primarily for the benefit of
the participant with an understanding that they will return to their home country after the program completion.

The T/IPP will be reviewed by the consular officer at the U.S. Embassy during the participant’s visa interview to
decide whether to grant the J-1 visa. A well-structured and detailed training plan is crucial to the program
success. Please submit an editable T/IPP draft, as it may need edits before the required signatures.

RECOMMENDED PHASE DURATION
For a 1-6 month program, at least 2 different phases.
For a 7-18 month program, at least 3 different phases.
*An Introduction/Orientation phase should not last longer than 1 month.

TRAINING PLAN PHASE CONTENT OVERVIEW
The more details and specifics provided, the stronger the T/IPP will be. Use language such as, “learn”, “gain
professional experience in...”, “shadow”, “observe”, etc. Each phase should build on the previous phase to
ensure progression in learning and new skills gained. Do not use language such as “work” or “job” as the J-1
Trainee/Intern program is not a work program.

CETUSA SUPPLEMENTAL PAGE
You are requested to provide additional information about your program which helps set expectations and
better prepares the Trainee/Intern for their arrival and start their program at your company.

IDENTIFYING THE SUPERVISOR
The Point of Contact helps to monitor the participant’s entire program (e.g. Human Resources Director).

The Point of Contact and Primary Phase Supervisors can be the same individual.

The Primary Phase Supervisor provides daily, onsite supervision for the participant. The Primary Phase
Supervisor can vary from phase to phase.

EVALUATIONS
The supervisor must complete midpoint and/or final evaluation before the due date. You will be advised on
your program’s specific evaluation due date(s) by CETUSA.

CHANGES TO A TRAINING PLAN
The following changes must be reported to CETUSA:

1. Address – If the host company moves to a different address or if the participant will be transferred to
a different branch location within the same company.
2. Primary or main program supervisor changes.
3. Training activities – If the training content needs to be altered to better fit the participant.



Choose the category that best describes the training program:

-Agriculture, Forestry, Fishing
-Education, Social Sciences, Library Science
-Information Media and Communications
-Public Administration and Law
-Arts and Culture
-Hospitality and Tourism
-Management, Business, Commerce and Finance
-The Sciences, Engineering, Architecture, Mathematics, and Industrial Occupations

The training/ 
internship dates 
should reflect the 
program dates in the
U.S. The participant 
is not permitted to 
train in the U.S. 
before or after the 
dates listed.

All participants 
must train for a
minimum of 32 
hours a week

Unless your company is a 
nonprofit or meets FLSA 
criteria for unpaid 
internships, all participants
should be paid at least 
minimum wage for the 
city/state your company is 
located in. Please list the 
stipend amount per hour.

If the participant will be covered by this policy, check "Yes" and 
provide the certificate copy to CETUSA.

If the participant will not be covered, but equivalent coverage will 
be provided, please check "No, but equivalent coverage" and 
provide the proof of equivalent coverage to CETUSA.

If the participant won't be covered, please contact CETUSA.

If applicable, estimate the value of 
non-monetary compensation provided during 
the program such as housing, transportation, 
and meals. 

PARTICIPANT LAST NAME PARTICIPANT FIRST NAME

CETUSA COMPLETES

SEE NOTE

Number of full-time employees at training site



CETUSA CompletesPARTICIPANT LAST NAME PARTICIPANT FIRST NAME

Company phone number

The main supervisor is the person who 
oversees the entire program. It can be 
someone in HR or it can be the same person 
who will be supervising the participant daily.

PARTICIPANT LAST NAME PARTICIPANT FIRST NAME CETUSA COMPLETES

Supervisor Position Title Supervisor's company email address

Supervisor's company phone number



This should reflect the participant's role for the entire 
program. Here are some examples: Finance, Business 
Management, Hospitality Management, Social Media 
Marketing, ESL Education, Food and Beverage, etc.

The primary 
phase supervisor 
is the person who
will be providing 
daily, on-site 
supervision to the
participant. Phase dates 

must be 
continuous.

TRAINING SITE ADDRESS

Supervisor's company phone number






